The <fill in name>
NPDES Guidance/Reference Document

The following Permit Compliance Guidance/Reference Document has been compiled to assist the co-permittee in fulfilling the requirements of the NPDES Permit No. FLS000018, issued on November 18, 2002 and expiring on November 17, 2007.
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GENERAL

The following individual is responsible for overseeing the NPDES program:

_                   _____________________ (Name)

_             ________________________ (Title)

_                               _______________ (Department)

_               _______________________ (Telephone)

The following individual is responsible to prepare the NPDES annual report:

_                   _____________________ (Name)

_             ________________________ (Title)

_                               _______________ (Department)

_               _______________________ (Telephone)

Included here are copies of the following:

any relevant inter-agency agreements or inter-local agreements to which we are a party

map of current jurisdictional area
Structural Controls and Stormwater Collection System Operation


Description of program (including list of struct, frequency of insp., responsible dept./individual)

Structural Control
Number/Amount 
Schedule 
Department
Individual*
Detention Ponds (#/acres)




Detention Areas (#/acres)





Pump Stations (#)




Channel Control Structures (#)




Exfiltration Trench (LF)





Pollution Control Boxes (#)





Swale Inspections
  




     (miles in program)

Inlet/Catchbasin Inspections





     (# of inlets/catchbasins)

Citizen Complaint Log
            -
       -



* The individuals listed maintain the respective inspection/maintenance/complaint logs.
Included here are copies of the following:

map of Structural Controls

most recent annual inspection of structural controls by engineer



 “Roadway Catchbasin Inspection/Illicit Detection Form”



stormwater citizen complaint work order form


catchbasin inventory

map of wet detention facilities
Areas of New Development and Significant Redevelopment


Description of program

Included here are copies of the following:

criteria for proposed development

Comp Plan section(s) regarding stormwater 
Roadways

Description of program (incl. list of programs, freq. of performance, responsible dept/individual)

Program
Amount 
Schedule 
Department
Individual
Street Sweeping
      
     (miles in program)

Litter Collection in R/W


     (miles)

Adopt-a-Road  


     (miles in program)

Equipment Yard Inspections


     (# of yards) 
 The following individual(s) is (are) responsible for logging any public trash pickup events:

 Individual
Department
Phone
__                ___________________
__                   _______
_               ___

The following individual(s) is (are) responsible for the Adopt-A-Road program:

 Individual
Department
Phone
__                ___________________
__                   _______
_               ___

Included here are copies of the following:

 “Procedures Adopt-A-Street Program”


 “Municipal Maintenance Yard Inspection Checklist”


 “Vehicular Storage Tank Inspection Form”

Flood Control Projects



Description of program
The following individual(s) is (are) responsible for updating the 5-Year Schedule for Stormwater Projects:

 Individual
Department
Phone
__                ___________________
__                   _______
_               ___

Included here are copies of the following:

current 5-Year Schedule for Flood Control & Water Quality Improvement Projects
Municipal Waste Treatment, Storage or Disposal Facilities  

Pesticide, Herbicide, Fertilizer Application


Description of program
The following individual is responsible for maintaining a list of the material safety data sheets for each chemical used:

Individual
Department
Phone
__                     _________________
__             __________
_               ___

The following individual is responsible for maintaining a copy of employee’s and contract applicator’s proper certifications and licensing:

Individual
Department
Phone
_                     __________________
_                       ______
_               ___

The following individual(s) is (are) responsible for organizing/promoting/logging outreach programs to encourage the public to reduce their use of PHFs:

 Individual
Department
Phone
__                ___________________
__                   _______
_               ___

Illicit Discharges and Improper Disposal

Inspections, Ordinances and Enforcement Measures -


Description of program
The following individual(s) is (are) responsible for documenting inspections for illicit discharges:

 Individual
Department
Phone
__                ___________________
__                   _______

_               __

Included here are copies of the following:

 “Roadway Catchbasin Inspection/Illicit Detection Form”
Field Screening -

This element of the program has been suspended.
Investigation of Suspected Illicits and/or Improper Disposal -


Description of program
The following individual is responsible for maintaining the report and response log for the investigation of suspected illicit discharges:

Individual
Department
Phone
_                 ___________________
__                __________
_                ___

The following individual is responsible for periodic training of staff to identify illicit discharges:

Individual
Department
Phone
_                 ___________________
__                __________
_                ___

Included here are copies of the following:

 “Co-Permittee Responsibility for Pollution Source Tracking and Enforcement” flowchart


a page of the report log

 “Standardized Reporting Procedure”
Spill Prevention and Response -


Description of program

The following individual is responsible for periodic training of staff for proper spill response:

Individual
Department
Phone
_                 ___________________
__                __________
_                ___

Public Notification -


Description of program (including dept./individual responsible for log)

The following individual is responsible for publication of the citizen hotline number:

Individual
Department
Phone
__                      _________________
__                 __________
_                  ___

The following individual is responsible for maintaining the log for all resident calls on suspected ID/ID:

Individual
Department
Phone
__                      _________________
__                 __________
_                  ___

Oils, Toxics, and Household Hazardous Waste Control -


Description of program
The following individual is responsible to ensure public education related to proper disposal of oils, toxics and household hazardous waste:

Individual
Department
Phone
__                 __________________
_                          _________
_                    ___

The following individual is responsible for the labeling program:
Individual
Department
Phone
__                 __________________
_                          _________
_                    ___

Limitations of Sanitary Sewer Seepage -


Description of program
The following individual is responsible for identifying any areas served by septic systems:

Individual
Department
Phone
_                       ____________________
_                            _______
_                    ___

The following individual is responsible for documenting any incidences of cross contamination:

Individual
Department
Phone
_                       ____________________
_                            _______
_                    ___

Included here are copies of the following:

map showing area served by septic system

Industrial and High Risk Runoff

Identification of priorities and procedures for inspections -

A high-risk facility, as defined by the NPDES permit, is any one of the following:

· Municipal landfills

· Hazardous waste treatment, storage, disposal and recovery facilities

· Facilities that are subject to the Emergency Planning and Community Right-to-Know Act (EPCRA) Title III, Section 313

· Any industrial or commercial discharge which the co-permittee determines is contributing, or has the potential to contribute, a substantial pollutant loading to the MS4.

Hazardous waste treatment, storage, disposal and recovery facilities are required to report to the appropriate State Agency under the Resource Conservation and Recovery Act (RCRA).  The reported information is stored in the Resource Conservation and Recovery Information System (RCRIS) and can be searched for facilities located in the Village (www.epa.gov).  

Facilities subject to EPCRA Title III, Section 313 use toxic chemical that meet or exceed specified threshold quantities.  These facilities must report annually and a searchable database, the Toxic Release Inventory (TRI), is accessible from www.epa.gov.

Additional facilities may be added to the high-risk facility inventory.

The following individual is responsible for maintaining and prioritizing the inventory of all high risk facilities discharging into the MS4:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

The following individual is responsible for the inspection program for high risk facilities discharging into the MS4 and for maintaining the log of inspections:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

The following individual is responsible for training maintenance personnel and contractors to be alert for signs of illicit connections and suspicious flows when working in areas which contain high risk facilities:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

Included here are copies of the following:

map of Potential High Risk Facilities


Potential High Risk Facility Inventory


source data for Potential High Risk Facility Inventory


 “High Risk Facility Inspection Checklist”

Monitoring for High Risk Industries -


Description of program
The following individual is responsible for evaluating new high-risk industrial facilities:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

The following individual is responsible for any monitoring of high-risk facilities, should it be needed:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

Construction Site Runoff

Site Planning and Structural and Non-Structural Controls -



Description of program
The following individual is responsible for reviewing projects submitted for approval to verify compliance of construction plans:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

Included here are copies of the following:

packet handed out to potential permittees
Inspection and Enforcement -



Description of program
The following individual is responsible for the inspection program for construction projects:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

Following is the number of employees that have received state certified training for erosion and sediment control:   _____________.

The following individual is responsible for the enforcement of the compliance of construction site operators:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

Included here are copies of the following:


construction site inspection checklist used during construction site inspections.

a violation notice/stop work order

Site Operator Training -

The municipality shares information on available training classes for construction site operators, engineers and inspectors.

The following individual is responsible for notifying construction permit applicants of their responsibilities under the State NPDES General Permit for Construction Site runoff:

Individual
Department
Phone
__                  __________________
_                    _________
_                 ___

MONITORING


Description of any additional water quality monitoring performed

FINANCIAL

Included here are copies of the following:
current year’s stormwater system budget

current year’s stormwater system expenditures

next year’s stormwater budget

ANNUAL REPORT

In 2004, the FDEP developed a customized Annual Report Form (ARF) for each co-permitte within Palm Beach County.  The use of this report form for annual reporting purposes is required.

Included here are copies of the following:

last year’s report


blank ARF, with instructions

